HUMANITIES DIVISION


APPLICATION FOR SPECIAL (RESEARCH) LEAVE

This form should be returned, via the Faculty Board, to: HR Officer, Humanities Divisional Office, Radcliffe Humanities, Radcliffe Observatory Quarter, Woodstock Road, (academic.appointments@humanities.ox.ac.uk)
1.
Name of applicant 


2.
Post Title/Type [Statutory Professor or Associate Professor (Teaching Fellow – College/Faculty/University) 
or (Non-Teaching Fellow)]


 …………………………………………………………..............................................................................................................
3.
Faculty 



4.
College 



5.
Period of leave applied for, expressed in Terms or Dates

……..…………………………………………………………………………………………........................

6.
College leave

(Paid) Term(s)
Granted/Applied for/Not applicable


(Unpaid) Term(s)……………………………………….Granted/Applied for/Not applicable

7.
Purpose (Please provide a brief description and attach the award letter)



…………………………………………………………………………………………………………………


…………………………………………………………………………………………………………………


…………………………………………………………………………………………………………………


…………………………………………………………………………………………………………………

8.
Funding Body/Bodies Applied to 

………………………………………………………………………………………………………………..

……………………………………………………………………………………………………………….
9. 
Initial Period of Office

Are you in the Initial Period of Office? Yes/No

If yes, please make sure to discuss and agree observation of your teaching with your assessor if necessary.
Faculty Board Approval:

Signed (Chair)
 Date


Divisional Board Approval:

Signed on behalf of the     ....................................................... 
Date……………………………………………


Humanities Divisional Board
� Special leave does not count as qualifying service for the purposes of calculating future entitlement to sabbatical leave or dispensation from lecturing duties, but also does not count against an individual’s future entitlement.


� A copy of the award letter must be provided.





